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1. This ICT Advisory is being issued in support of the web presence initiatives of
the government and to increase public awareness of and access to government
websites.

2. The National Computer Center enjoins all government agencies and its
instrumentalities to include their respective website address or Uniform Resource
Locator (URL) and official e-mail address in their agency letterheads, business
cards, brochures and other printed materials.

3. It is further suggested that the URL and official e-mail address appear on all
official communications, preferably on the first page. Please refer to Section 4 of
NCC Memorandum Circular No. 2003-01 for the official e-mail address format.

4. Business cards of government officials and employees should include the URL
and official e-mail address of the agency, aside from their personal e-mail
address.

5. Brochures and other printed materials should include the URL and official e-mail
address of the agency, together with the regular details on contact information.
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